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1. Introduction 

Cloughside College operates across multiple sites, including Junction 17 (acute inpatient), the Gardener 
Unit (medium secure), Hope & Horizon (acute inpatients) and the Radcliffe site, where SEN provision is also 
delivered. 
 
Length of inpatient (J17 & HH) stay is dependent on recovery. At the time of writing, the average length of 
admission is around nine weeks. Inpatient learners may be detained under the mental health act, or they 
may be receiving treatment voluntarily. Young people in the acute unit are usually admitted due to 
presenting significant risk of harm to self or others.  
 
Outpatient learners (Day Service) usually attend the college for 4-6 weeks but this can be extended 
depending on the needs of the young person.  
 
Young people in the medium secure unit (Gardener Unit) are either detained under section 3 of the Mental 
Health Act or a via a criminal section. Average stay is currently 9 months, but has been as much as three 
years.  
 
In addition, the Radcliffe site offers a community base for those learners identified under S19 duties. 
 
In December 2017 a recovery unit opened for young women aged 18-25. A HLTA was employed to educate 
these young people on the ward and engage them in education and future career pathways available. This 
is to support the young people during their recovery and through their transition back into the community. 
This offer has now been extended and students are offered lessons from subject teachers such as textiles, 
food technology, maths and art. This offer has been extended to include a technology teacher, a food 
technology teacher and an art teacher. 
 
Some young people have Education, Health and Care Plans; others may have a diagnosed condition such as 
autism but may not have an EHCP. In some cases, young people may not have a diagnosed condition. This 
can be explored by the MDT team during admission.  
 
The College offers all young people small group teaching that ensures each young person makes progress 
according to their needs. Where necessary the college will employ one-to-one teaching.  
 
The College provides a learning environment with a strong emphasis on safety. We recognise that in a 
hospital setting, many children will have special educational needs. All students have SEMH needs, 
therefore, they all appear on the SEN register. This is updated weekly due to the mental health and SEN 
needs of the young people.  
 
Admission to the college is via CAMHs referral.  
 
 
This Policy complies with the statutory requirements laid out in the SEND code of practice 0-25 (January 
2015) and has been written with reference to the following guidance and documents: 
 

• Special Educational Needs and Disability Code of Practice (2015) 

• The Children and Families Act, 2014 

• The Equalities Act 2010 

• Statutory guidance on supporting pupils with medical conditions. 

• The National Curriculum 

• Safeguarding Policy 

• Accessibility Plan 

• Teacher Standards 
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This policy should be read with reference to our SEND Information Report, which defines the provision, 
processes and structures in current practice and is accessible on our website. 
 
This policy was written with input from the SENCo, other school staff, Governors, young people and 
parents. 
 

2. Aims and objectives 
 
Aims 
 
Cloughside College is committed to providing quality learning and teaching enabling everyone to reach 
their full potential, whatever their age, ability, gender, ethnicity or special educational need or disability.  
 
Every person in our community is unique.  
 
We work together in an environment of mutual respect and consideration, valuing everyone’s contribution. 
Our partnerships with the local and wider communities equip young people to take their place in an ever-
changing society. 
 
In line with the Teacher Standards, it is the responsibility of all teaching staff to ensure their lessons are 
inclusive and planned to ensure they meet the needs of ALL pupils. All teachers are teachers of pupils with 
Specific Educational Needs. It is therefore a whole-college responsibility requiring a whole-school response. 
 
 
Objectives 
 

• It is the objective of the college to provide an inclusive educational environment for each pupil with 
the opportunity to fulfil their potential. 

• To ensure staff working with SEN pupils are well equipped to support progress. 

• To provide for pupils who have SEN and additional needs. 

• To work within the guidance provided in the SEND Code of Practice 

• To ensure there is a Special Educational Needs Co-ordinator (SENCO) who will work within the SEN 
policy. 

• To support and enable young people to return to their home school or college or with their next 
steps in employment, education or training. We will support with this transition and work closely 
with other organisations to ensure this is as seamless as possible.  

• To collect data/evidence of SEN needs of young people and share with home colleges/schools to 
help support the implementation of EHCP’s where we feel there is a significant need for one to be 
in place.  

 
We therefore believe that: - 
 

• All teachers should deliver programmes of study in ways that meet the particular learning 
requirements of their pupils. 

• We operate an equality policy for all pupils  
• We operate a zero-tolerance policy on bullying. 
• All pupils have access to a broad, balanced yet relevant curriculum, which is differentiated to 

ensure continuing progress through Quality First Teaching. 
• We identify and assess pupils with SEN on entry, and provide a flexible and staged structure of 

provision to meet all identified needs. 
• In order to achieve their potential, pupils with SEN may require additional resourcing to meet their 

needs. This may be in the form of individualised planning, modification of materials, provision of 
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specific teaching or technological aids, and the allocation of additional teaching or specialised input 
from outside agencies. 

• All staff will develop their awareness of special educational needs and the appropriate professional 
skills to respond to them. 

• Parents/carers/ should be involved as partners in the education of their children. 
• All children and young people have rights (The Children’s Act 2004 and Equality Act 2010) that we 

value and recognise. 
• All pupils should be valued equally as individuals taking into consideration other factors, which 

contribute, to learning, behaviour, wellbeing and state of mind. 
• All pupils with SEN will have the opportunities to acquire core key skills in literacy, numeracy and 

ICT. 
• All pupils with SEN will be actively involved in the decision-making process and encouraged to 

express their views. These views will be considered when planning their curriculum. 
 

3. Identifying special educational needs 
 
A pupil has SEN where their learning difficulty or disability calls for special educational provision, namely 
provision different from or additional to that normally available to pupils of the same age. A child of 
compulsory school age or a young person has a learning difficulty or disability if they: 
 

• Have a significantly greater difficulty in learning that the majority of others of the same age, 
OR 

• Have a disability which prevents or hinders them from making use of facilities of a kind generally 
provided for others of the same age in mainstream schools or mainstream post-16 institutions 

 
The code identifies four broad areas of special educational needs. 
 

• Communication and Interaction 

• Cognition and Learning 

• Social Emotional and Mental Health Difficulties (SEMH) 

• Sensory and/or Physical Needs 
 
All pupils attending the College have a presenting SEMH need that impacts their ability to attend home 
school/colleges. Some pupils also have other diagnosed needs. 
 
Pupils’ SEN needs are initially identified through liaison with home schools, former educational 
establishments and liaison with GMMH staff.  
 
Where appropriate the SENCO will meet with the young person and contact the parents or carers as well as 
home schools 
 
Most learners at Cloughside are dual registered with a home school.  
 
Cloughside College ensures the following: 
 

• Information is requested from the previous school on transfer e.g. EHCP or autism passport. Where 
information is not forthcoming there is always follow up. Dialogue takes place with health staff on 
the reasons for admissions. We work collaboratively with consultants who advise us when a pupil 
may be well enough to attend college part or full time. 

• EHCPs and any additional SEN paperwork is up to date and meets statuary requirements regardless 
on length of admission 
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• The SENCO will make contact with parents / carers of any young people identified as having 
additional needs to discuss any concerns, reassure parents or carers and request additional 
information. 

• On entry pupils will carry out baseline assessments. The assessments carried out will vary 
depending on need. It is recognised that some pupils have temporary reduction in cognition due to 
their mental state. Baseline assessments identify current level of ability. 

• Where school, parents or a young person has a concern that requires a particular assessment or 
specialist advice this will be discussed at a weekly multi-disciplinary team meeting so that 
additional support may be put in place.  

• Access arrangements and special considerations for exams/assessments are in place so each child 
has a fair chance to gain qualifications based on their normal way of working regardless of their 
educational abilities  

• Key Stage 2 information regarding SAT levels, Key Stage 4 predicted/targeted grades/levels, Key 
stage 5 predicted grades are accessed via Fisher Family Trust and Key to Success. We will also 
collate as much information as possible from home schools/previous schools 

• The case study documents are used to collate initial information on a pupil to give a basis on which 
to formulate learning. These objectives then inform teaching staff who set targets for pupils in their 
subjects.  

• Leaders attend the weekly multi-disciplinary reviews and CPAs. 
• Daily handover briefings are held to maintain effective communication channels between College 

and nursing staff and other relevant disciplines.  At these meetings teaching staff can pass on 
relevant issues and concerns about pupils. 

 
Student support plans are completed upon entry with either key teachers or SENCo and all documentation 
is overseen by the SENCO. This support plan includes the specific needs of the student, future plans, and 
behaviour strategies alongside next steps. We include the assess, plan, do and review cycle which 
concentrates on breaking down any barriers that the student may have. This is reviewed on an individual 
basis and implemented throughout college.  
 
EHCP assessment  
 
In agreement with a child’s parent(s)/carer(s), the College may request the Local Authority Educational 
Psychologist starts a statutory assessment. This is to determine whether an Education Health Care Plan is 
required. However, due to the fact that Cloughside is a hospital school most educational assessments will 
have been conducted through a pupil’s home school.  
 
Where Cloughside feel the student requires and EHCP, referrals will be made in consultation with the 
SENCo, parent’s carers and the SENCo and at the discretion of the Head teacher. The wider multi-
disciplinary team including CAMHs Consultants will be involved in the decision. Schools will be notified that 
there may be a need for an assessment to be initiated. The College will work with home schools to provide 
evidence for the assessment process. 
 
Cloughside College will administer any psychometric testing as and when required. This evidence can then 
be used for access arrangements and to address any additional support and interventions that may be 
required. 
 
Where a young person has an EHCP, families are entitled to request a Personal Budget to support 
outcomes in the plan. This will be explored in consultation with the home school and local authority. 
 
Pupils identified as having SEN but without an EHCP are classified as receiving ‘SEN Support’ in line with the 
SEND Code of Practice. 
 

4. Graduated approach to SEN 
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SEN support should arise as part of a four-part cycle known as the ‘graduated approach.’ This starts at a 
whole school level where teachers are assessing, planning, implementing and reviewing their approach to 
teaching all children. The process becomes more personalised where a pupil with SEND is identified. 
 

• Quality First Teaching 
Quality First Teaching includes differentiation and individualised planning to meet the pupil’s 
needs. As part of the teacher standards and the Ofsted framework the responsibility and 
accountability for the progress of pupils with SEND lies with the class teacher. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Deciding how to make additional provision 
Additional support may be needed; the graduated approach to supporting a young person’s needs 
is used for this purpose. This is on an individual basis. This is the ‘assess, plan, do, review cycle’. All 
pupils on roll have a support plan, which contain this information.  

 
The cycle includes assessing the pupil’s needs, planning the appropriate intervention, providing the 
intervention and reviewing the impact of the intervention on the pupil’s learning. 

 
Targeted SEN Support can include 1:1 teaching. Our home school liaison officer will ask the home 
school whether a young person is being provided with any targeted support. Due to their on-going 
mental health needs this may not necessarily be support they have previously received but may be 
something that we implement during their admission.   
 
Pupils are encouraged to be involved in the whole process and contribute to their reviews.  This 
ensures teachers are aware of pupils’ needs and can plan effectively, using preferred learning 
styles. 
 
Close partnership working with home schools ensures the sharing of targets, achievements and 
progress.  Contacts from home schools are encouraged to visit the college at Junction 17 and The 
Gardner Unit for consistency  

 

• Placing pupils on the register 
Pupils will be placed on the register as SEN K status or as having an EHCP. Pupil with SEN K status 
may have additional needs other than SEMH, but not have a statement. Pupils are removed from 
the College register either on discharge from hospital, or when there are no additional needs 
identified. 
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• Managing pupil needs on the register 
The SEN register is sent out to staff weekly with any updates on student needs/diagnosis. This will 
then be followed up with guidance on additional needs if identified. It also discusses current testing 
being undertaken e.g. ASC, learning disability assessment. If students need anything that is 
additional to or different from what out curriculum this is identified and supported.  

 
 
Arrangements for Co-ordinating SEN Provision 
 
The college intends that: - 
 

• The college will ensure that staff are informed as to the specific needs of their pupils and are aware 
of the policy operating within the college. 

• The SEN Governor will meet with the SENCO to discuss policies and procedures for meeting the 
needs of pupils.  Outcomes will be shared at the curriculum governors’ meeting each half term. 

• Each teacher will have regard for the Equality Act 2010. 
• Each learning area will have regard for the revised SEN Code of Practice. Subject teacher planning 

should recognise the needs of all as individuals to ensure progression, relevance and 
differentiation. 

• Alternative accreditation and courses will be on offer for some pupils. Appropriate support in 
assessments and external examinations will be given to SEN pupils. 

• Withdrawal for focused support may be necessary for some pupils to make the progress needed to 
access the curriculum fully. 

• The SENCO will oversee the maintenance of a register of all SEN pupils and will liaise closely with 
the Pastoral and Inclusion Teams from feeder schools. 

• SSP’s will have targets set to help pupils who have an EHCP.  Subject staff will be aware of and 
monitor them as appropriate.  Curriculum targets should link to the pupil’s Support Plan.  
Parents/carers will receive a copy of their child's SSP and be included in the review process. 

• Multi-agency meetings with the SENCO and Inclusion Team will deploy resources and staff to meet 
the needs of pupils with SEN. 

• Staff Inset needs, regarding SEN issues, will be reviewed annually as part of the College’s 
Development Plan.  Staff will be encouraged to attend in house and external In-Service Training 
Courses. Continuous Professional Development (CPD) will form part of the SEN teaching Staff’s 
Performance Management process. Non- teaching staff will review CPD as part of their work review 
process. 

• Parents/carers’ knowledge and views will be utilised as fully as possible in assessing and meeting 
the specific needs of their child. 

• All pupils will share the same access to social activities and extra-curricular activities. 
• The College has an accessibility plan. 
• Pupils will be given the opportunity to discuss how they feel their needs should be met. During 

daily discussions, key teacher slots and student voice.  
• All Annual Reviews will be carried out under the LA guidelines and have regard for the Revised 

Code of Practice. 
• On discharge, letters will be sent to the home school, local authority and parent that highlights 

support that is available. 
 

 
 
The Allocation of Resources 
SLT and the SENCO will monitor and allocate resources and provision to meet SEN across the College. In Key 
Stage 3 support is allocated to individuals depending on need. In Key Stage 4 pupils may be offered 
alternative courses. The personalisation of the curriculum allows for the efficient and effective deployment 
of resources to meet the needs of individuals. There are opportunities to take GCSE, BTEC and Open 
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Awards giving a range of vocational and academic qualification. Qualifications are offered from entry Level 
up to level 3. 
 
Access to the curriculum 

• All teachers are teachers of SEN. 

• All pupils at Cloughside College have a right to participate in a broad, balanced and relevant 
mainstream curriculum appropriate to their needs. Learning areas operate differentiation 
strategies which may include the following: - 

• Provision/loan of specialist equipment  

• SEN pupils have access to the whole curriculum 

• Teaching and learning styles appropriate to the pupil 

• Differentiated resources / tasks 

• Extra support in class  

• Alternative accreditation 

• Small group sizes 

• Transitions Course 

• Support with assessment and examinations (both internal and external) 

• Access to ICT in lessons, home and on the wards for pupils.  

• Pupils who have dyspraxia can use laptops in lessons to keep up with coursework and 
improve presentation.  

• Visually impaired pupils can use enlarged screen PC laptop screen.  

• Scanner / digital cameras can be used to help pupils reformat/ record / enlarge 
coursework, and provide evidence for coursework portfolio. 

• All SSPs are available via the staff shared drive. 
 
Inclusion of pupils with Special Needs 
All pupils with SEN share the same access to all social activities and extra- curricular activities.  Pupils with 
very specific and challenging needs may require extra support, but will not be discriminated against joining 
in any activity without good cause. For example, level of risk. 
 
Dealing with higher-level needs 
When patients are enrolled in College with higher-level needs there is joined up work with the GMMH 
Health staff to obtain additional resources. For example, GMMH have access to specialist support such as 
signing interpreters for deaf pupil or Speech and Language consultants for pupils who have difficulty 
communicating. The support that is put in place will depend on the need of the pupil and will be agreed 
with the Multi-Disciplinary Team. 
 
Links with Support Services  
 
The school draws on the following external support agencies to help identify, assess and provide support 
for SEN pupils and their parents/carers. 
Contact will be made through the SENCO 
 
• Health Authority  
• Educational Psychology Service (EPS)  
• Hearing Impaired Service (HI) 
• Visually Impaired Service (VI) 
• Learning Support Service (LSS) 
• Connexions 
• Parent Partnership 
• Family Crisis Support Team 
• Speech & Language Service  
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• NSPCC 
• Youth Service 
• Social Services  
• Educational Psychology Service  
• Looked After Children Teams 
• Hospital Home Tuition 
• Behaviour Support Service 
• Young Minds 
• Healthy Minds, Bury 
• GPs and case nurse 
 
 
Links with the GMMH multi-disciplinary team 
 
GMMH MDT consists of social workers, health workers, occupational therapists, psychologists, 
psychiatrists, nurses, speech and language therapists, music therapists and art therapists. Links are made 
on a weekly basis through ward review meetings, multidisciplinary team meetings and CPAs (Care 
Programme Approach meetings). 
 
 
Links with other schools/colleges/Agencies 
The College School Liaison Officer ensures that quality links are maintained with our partner schools, 
receiving schools and colleges, as well as other agencies such as Children’s Social Care 
 
 
Leaving School or Further Education 
 
Should Cloughside be the substantive place of education the SENCO, with parental/carers’ permission, will 
liaise with pupil’s school/apply to the LA for the EHCP to be maintained and the support to continue. The 
SENCO will monitor transition from KS4 to KS5.  
 
 
vi)  Annual Review of an EHC Plan 0f Special Educational Needs 
EHC plan reviews will be led by the home school as appropriate. Plans should be reviewed at least annually 
with the parents/carers, the pupil, the LA, the school and professionals involved invited to consider 
whether any amendments need to be made to the description of the pupil’s needs or to the special 
educational provision specified in the plan. The annual review will focus on what the child has achieved as 
well as on any difficulties that need to be resolved. In the case of a review not being initiated in the 
timescale, the SENCo will contact the home local authority. 
 
 
5. SUPPORTING pupils and families 
 

i) Admission Arrangements 
 

Admissions are through hospital admission to Junction 17 or GMMH CAMHS provision. 
 
It is against the law for schools/colleges to discriminate against disabled pupils in: - 
 

- Admissions 
- Educational and associated services 
- Exclusions 
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The Governing Body remains committed to improving provision for pupils who find access to and 
movement around the site difficult. The Special Educational Needs Co-ordinator will work closely with 
appropriate agencies to service the best interests of the pupils. Junction 17 College area has full access for 
disabled pupils. However, difficulty to some areas of the College on the Gardener Unit would be difficult for 
pupils with some types of disability to access such as wheelchairs.  
 

ii) Including parents and carers 
 
Positive involvement with parents/carers is seen as an important part of our work with pupils and the Code 
of Practice places great emphasis on parents and the contributions they can make. Communication 
methods include: 
 

• Review meetings – CPAs, annual reviews for statements and multi-agency reviews 

• Telephone calls/letter home 

• Sessions for parents/carers after school 

• Parents/carers’ consultation evenings 

• Open days 

• Parental request for a meeting 

• E-mail 

• End of term celebrations 
 

All expressions of concern will trigger a further investigation of the pupil’s needs. Parents/Carers will be 
informed of the outcome and invited to contribute and make comment. 
 

iii) SEN Information Report 
 
The school SEN information report can be found on the school website. It outlines the kinds of special 
educational needs for which provision is made at school and information about the school’s policies for 
making provision for pupils with Special Educational Needs. It also outlines how the SENCo will work with 
pupil, parents or carers and how they will support in removing barriers for learning. The information report 
can be viewed at the web address shown below. 
 
http://www.cloughside.co.uk/sen-information-report/11275.html 
 
 
 

iv) Local Offer 
 
The Local Offer is a Local Authority's publication of all the provision “they expect to be available across 
education, health and social care for children and young people in their area who have SEN or are disabled, 
including those who do not have Education, Health and Care (EHC) plans.” 
 
Cloughside College have a school offer that can be viewed here: 
 
http://www.cloughside.co.uk/local-offer/11292.html 
 
As pupil come from many local authorities, it is best to view the local offer on the website of the local offer 
where the pupil lives. The offers for the areas that pupils currently reside are shown below: 
 
Bolton 
http://www.bolton.gov.uk/website/pages/Specialeducationalneedslocaloffer.aspx 
 
Bury 

http://www.cloughside.co.uk/sen-information-report/11275.html
http://www.cloughside.co.uk/local-offer/11292.html
http://www.bolton.gov.uk/website/pages/Specialeducationalneedslocaloffer.aspx
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https://www.theburydirectory.co.uk/kb5/bury/directory/localoffer.page 
 
Cheshire West 
http://www.westcheshirelocaloffer.co.uk/kb5/cheshirewestandchester/directory/home.page 
 
Hammersmith and Fulham 
https://www.lbhf.gov.uk/children-and-young-people/schools-and-colleges/special-educational-needs-and-
disabilities-send 
 
Harringay 
http://www.haringey.gov.uk/children-and-families/local-offer 
 
 
Hull 
http://hull.mylocaloffer.org/s4s/WhereILive/Council?pageId=3018&lockLA=True 
 
Lancashire 
http://www.lancashire.gov.uk/children-education-families/special-educational-needs-and-disabilities/ 
 
Leicester 
https://www.leicestershire.gov.uk/education-and-children/special-educational-needs-and-disability 
 
Manchester 
https://hsm.manchester.gov.uk/kb5/manchester/directory/directory.page?directorychannel=1-7 
 
Newcastle 
https://www.newcastlesupportdirectory.org.uk/kb5/newcastle/fsd/localoffer.page?localofferchannel=0 
 
 
Salford 
https://www.salford.gov.uk/children-and-families/local-offer-for-children-and-young-people-with-sen-or-
disabilities/ 
 
 
v) Transition arrangements 
 
From Year 9 onwards, our support plans include preparing young people for adulthood in the areas of 
employment, independent living, community participation and health. 
 
Cloughside College will work with the multi-disciplinary team to support transition that includes discharge 
from the unit as well as integration back into home schools/colleges.  
 
Parents can contact the College for an eight-week period after discharge for any advice on transition or to 
obtain support with next steps. 
 
cloughside@bury.gov.uk 
 
Next steps are discussed at Care Programme Approach or progress meetings and discussions involve 
parents, carers, community teams, social workers and health staff. 
 
A letter is sent to the local authority, parent/carer and home school, which outlines that a statutory 
assessment might need to be considered. 
 
 

https://www.theburydirectory.co.uk/kb5/bury/directory/localoffer.page
http://www.westcheshirelocaloffer.co.uk/kb5/cheshirewestandchester/directory/home.page
https://www.lbhf.gov.uk/children-and-young-people/schools-and-colleges/special-educational-needs-and-disabilities-send
https://www.lbhf.gov.uk/children-and-young-people/schools-and-colleges/special-educational-needs-and-disabilities-send
http://www.haringey.gov.uk/children-and-families/local-offer
http://hull.mylocaloffer.org/s4s/WhereILive/Council?pageId=3018&lockLA=True
http://www.lancashire.gov.uk/children-education-families/special-educational-needs-and-disabilities/
https://www.leicestershire.gov.uk/education-and-children/special-educational-needs-and-disability
https://hsm.manchester.gov.uk/kb5/manchester/directory/directory.page?directorychannel=1-7
https://www.newcastlesupportdirectory.org.uk/kb5/newcastle/fsd/localoffer.page?localofferchannel=0
https://www.salford.gov.uk/children-and-families/local-offer-for-children-and-young-people-with-sen-or-disabilities/
https://www.salford.gov.uk/children-and-families/local-offer-for-children-and-young-people-with-sen-or-disabilities/
mailto:cloughside@bury.gov.uk
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6. SUPPORTING PUPILS AT SCHOOL WITH MEDICAL CONDITIONS 
 
This school recognises that pupils at school with medical conditions should be properly supported and 
should have full access to education. Some children with medical conditions may be disabled and where 
this is the case, the school will comply with its duties under the equality act 2010.  
Some may also have SEN and may have an EHC plan, which brings together their health and social care 
needs, as well as their special educational provision. 
The link person for pupils with medical conditions is Gemma Johnson. Ms Johnson will carry out the 
following: 
 

• With the support of the College Educational Liaison officer, liaise with home schools, pupils and 
parents on medical needs. 

 

• With the support of the leadership team and Health staff provide pertinent medical information 
from the Care plan. For example, levels of observation and additional risk. 

 

• Ensure appropriate training is in place on a need basis, for example use of an Epi-pen. 
 

• Communicate strategies to support pupils including adjustments that need to be made. For 
example, where a pupil may need to sit in a classroom. 

 

• Support the leadership team in the management of transitions. 
 
 
7. Monitoring and Evaluation of SEND 
 
The SENCO is responsible for the monitoring and evaluation of the progress of SEN pupils. They will write a 
report to the governing body to be included in the Governor’s Annual and Termly Reports. The SEN 
Governor is updated on provision and the success of pupils with SEN each term. The SENCO provides 
updates to the Head teacher on a fortnightly basis. 
 
 
8. Roles and Responsibilities 
 

i) Responsibility for the Co-ordination of SEN Provision 
 
The SEN Co-ordinator (SENCO) for the school is currently Ms Gemma Johnson.  The SENCO works closely 
with teaching staff providing support and training. The named governor for SEN is Ian Chambers.  
 
The special educational needs and disabilities code of practice (2015) identifies four core aspects of a 
SENCo’s role. These are:  
 
1. To ensure all practitioners in their setting understand their responsibilities to children with special 
educational needs and disabilities and to make sure that all practitioners are aware of the setting’s 
approach to identifying and meeting the needs of children with SEND.  
2. To be available and willing to offer support and advice to colleagues.  
3. To ensure that parents are closely involved from the earliest possible opportunity so that they can be 
partners in offering their views in relation to the support action that the setting can take. 
4. To liaise and collaborate with professionals and other agencies such as health and social care beyond the 
setting, with a focus on removing barriers. 
 
This role this will involve: 
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• The implementation of the SEN Policy 
• Liaising with and advising colleagues 
• Co-ordinating the provision for pupils with SEN including EHCP reviews. 
• Maintaining the college’s SEN register and the records of all pupils with SEN and ensure support 

plans are up-to-date. 
• Planning and delivering CPD to staff to ensure up to date legislation is covered and all staff are 

aware of statutory guidelines.  
• Liaising with parents/carers/school SENCOs of pupils with SEN. 
• Monitoring the liaison of working with External Support Agencies 
• Termly/Annual Reviews/CPA reviews for pupils with a Statement of Specific Educational Need 
• Liaising with the Governors via the named Governor for SEN 
 
 

ii) Responsibility of Teachers 
 
• To ensure quality first teaching is in place. 
• To use the information in pupil support plans to plan for pupils effectively. 
• To work with pupils to update pupil support plans. 
• Be aware of the four broad areas identified in the SEN Code of Practice: 
 
- Communication and Interaction 
- Cognition and Learning 
- Social Emotional and Mental Health Difficulties SEMH 
- Sensory and/or Physical Needs 
 
Teachers will modify, as necessary, the National Curriculum to provide all pupils with relevant and 
appropriately challenging work at each key stage by: - 
 
• Setting suitable learning challenges 
• Responding to pupils' diverse learning needs 
• Overcoming potential barriers to learning and assessment for individuals and  
           groups of pupils. 
 
 
 
iii) Responsibility of the Governing Body 
 

• To ensure that the necessary provision is made for pupils identified as having SEND 

• To ensure that staff are aware of the importance of identification of and provision for SEND 

• To have regard to the SEND Code of Practice when carrying out its duties toward all pupils with 
SEND 

• To report to parents on the implementation of the school’s SEND policy 

• To ensure that children with SEND join in activities with pupils who do not have SEND as far as is 
possible. 

 
 

iii)  Finance 
 
A specific budget will be allocated for the support of SEN needs.  Expenditure of the budget will be 
monitored by the School Business Manager and reported to the Governing Body. If a student is admitted 
and has Pupil Premium allocated to them, this money can be used to buy appropriate equipment and 
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resources that would help them during their admission and beyond. This would ensure the breaking down 
of any barriers they may have with regards to accessing the curriculum.  
 
 
9. Training and Resources 
 

The school is in receipt of hospital school funding through Bury Local Authority, which is used to resource 

transition and put appropriate training in place for staff. All newly recruited staff will have an induction, 

which will include a meeting with the SENCo. The SENCo will explain systems and procedures around SEND 

and the needs of individuals and pupils.  

The SENCo has completed the NASENCo qualification and attends the Local Authority SENCo meetings in 

order to keep up-to-date with local and national updates in SEND. She also holds a Level 7 Psychometric 

qualification and is working towards her CPT3A to ensure that as a school Access Arrangements can be put 

in place as and when required.  

The College is also a member of the NASEN (National Association of Special Educational Needs). This is a 

charity organisation, which provides relevant information, training and resources to enable staff to meet all 

pupils’ needs.  

The SENCo works with the Bury SEND team when additional training needs are identified by staff for 

example reluctant speakers, autism and the SEND Code of Practice. 

The SENCO delivers training to local schools surrounding mental health and is also a Mental Health First Aid 

instructor, trained and accredited by Mental Health England.  

Teaching and support staff have a range of experience in different settings including 
Mainstream schools, Further Education, Secure Units, the Prison Service, Primary 
Schools and Special Schools. Due to the fact that pupils are patients, a multidisciplinary approach is used, as 
there is a weekly multidisciplinary team meeting about every young person in school. The team includes 
social workers, education staff, doctors, psychologists, therapists and members of the nursing team. This 
team provides advice on issues as needed. 
 
 
 
10. Storing and managing information 
 
Cloughside College are data controllers for the purpose of the Data Protection Act. We collect and store 
information about you from your previous school, Greater Manchester Mental Health Trust, Learner 
Record Service or your Local Authority. We keep information about pupils on computer systems and 
sometimes on paper. We hold your education records securely and retain them from your date of birth 
until you reach the age of 25, after which they are safely destroyed. Further details can be found in our 
Storing and Managing Information Policy. 
 
 
11. Accessibility 
 
The college area on Gardner Unit would be difficult to access in a wheelchair. We are committed to working 
with GMMH to resolve this. Should a pupil not be able to access this area then education would be 
provided on the Ward. The College has an accessibility plan which shows how the College is: 
 
• Increasing the extent to which disabled pupils can participate in the curriculum 
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• Improving the physical environment of schools to enable those with disabilities to take better advantage 
of education, benefits, facilities and services provided; and 
• Improving the availability of accessible information to those with disabilities. 
 
 
12. Dealing with Complaints 
 
Any parent/carer who wishes to discuss, complain or make observations about the Special Needs provision 
(The Education Regulations 2011) for their son/daughter should: - 
 

• Telephone or make an appointment to see the SENCO who will review the situation and 
arrange for it to be discussed within 5 working days of the complaint being made. 

• If the query is not solved satisfactorily, they should contact the Head teacher who will 
investigate the complaint and arrange a discussion within 5 working days. 

• Should parents/carers still feel their complaint has not been reasonably concluded, they have 
the right to complain further: - 

• To the Chairman of the Governing Body via the college (Tel 0161 371 0102) or the Head teacher 
(0161371 0102). 

 
Where concerns cannot be resolved informally, families will be supported to access disagreement 
resolution or mediation services, as outlined in Chapter 11 of the SEND Code of Practice. 
 
13. Bullying 
 
Young people with SEND have the potential to be bullied. Bullying of any type will not be tolerated and 
Education staff will work closely with CAMHS healthcare professionals to agree an appropriate course of 
action should it arise.  
 
 
14. Reviewing the policy 
 
This policy will be reviewed annually by the Governing Body and will be available on the website for 
comment from parents or young people. 
 
 
15. SEN glossary 
 
Annual Review - The review of an EHCP which a local authority (LA) must make within 12 months of issuing 
a Statement of Special Educational Need or within 12 months of the previous annual review.  
 
CAMHS – Child and Adolescent Mental Health Service 
  
Code of Practice - A guide to local education authorities and schools about the help which can be given to 
children with special educational needs. Local authorities and schools must have regard to the Code of 
Practice when dealing with a child with special educational needs.  
  
Educational Psychology Service (EPS) - An Educational Psychologist is a specialist employed by the local 
authority to assess children’s needs and offer advice and support to schools and parents.  
 
EHCP - An Education and Healthcare Plan is for children and young people between 0 and 25 in education 
who have additional needs. The plan coordinates your child’s educational, health and social needs and sets 
out any additional support they may need. It is for children and young people who: 
-have special educational needs and/or disabilities  
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-are in nursery, children’s centres, school, college, apprenticeships or other training 
GMMH – Greater Manchester Mental Health 
 
Governing Body - School governing bodies are responsible for working with the school to ensure that it 
delivers a good quality education. Together with the head teacher, who is responsible for day-to-day 
management, they set the school's aims and policies and monitor the school finance and spending. 
 
 
Local Authority (LA) - The local government body responsible for education and for making statutory 
assessments and implementing EHCPs 
 
Local Offer - The Local Offer is a guide to the services in an area that are available for children and young 
people with special educational needs (SEN) and disabilities aged from birth to 25. 
  
Named LA Officer - The person from the local authority who knows about your child’s assessment and who 
can speak to you about it.  
  
Occupational Therapist - Occupational therapists help children and adults of all ages with mental, physical 
or social disabilities to independently carry out everyday tasks or occupations with more confidence 
 
Consultant Psychiatrist - medically qualified doctors who specialise in working with young people with 
mental health problems and their families. 
 
Psychologist - A psychologist is a mental health professional who evaluates and studies behaviour and 
mental processes. 
 
SEND - A child or young person of compulsory school age is said to have SEND if they:  
 
Have a significantly greater difficulty in learning than the majority of others of the same age. 
 
Have a disability, which prevents or hinders them from making use of educational facilities of a kind 
generally provided for others of the same age in mainstream schools or mainstream post-16 institutions. 
 
SEN support (SEN K) - Extra or different help is given from that provided as part of the school’s usual 
curriculum. The class teacher and special educational needs co-ordinator (SENCO) may receive advice or 
support from outside specialists. The pupil does not have a statement or education, health and care plan. 
All pupils are in receipt of different types of support from non-education professionals. 
 
SLT – senior leadership team. 
 
Social Worker – a profession that concerns itself with helping individuals, families, groups and communities 
enhance their social functioning and overall well-being. 
 
Special Educational Needs Co-ordinator (SENCO) - The teacher responsible for children with special 
educational needs in mainstream and special education needs settings.  
 
Speech and Language therapists - Speech and language therapy provides treatment, support and care for 
children and adults who have difficulties with communication, or with eating, drinking and swallowing. 
 
Statement - a document, which sets out a child’s SEN and any additional help that the child should receive. 
The aim of the Statement is to make sure that the child gets the right support to enable them to make 
progress in school. These will be fully replaced by EHCPs by April 2018. 
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Statutory Assessment - This is a detailed assessment based on parental, educational, psychological and 
medical advice and the advice of any other professional involved with your child. This can also be called a 
multi-agency, multi-disciplinary or formal assessment.    


